Lifecycle of an Application
From Pre-Screen to Call to Active Duty

Applicant
Completes
Prescreen
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¢ At the USPHS.gov website, applicant completes a prescreen survey managed by Division of Commissioned
Corps Recruitment (DCCR).

V.

DCCR Prescreen
Review

o If the applicant meets the basic criteria, the DCCR Recruitment Specialist sends the applicant a link to a
website with with electronic application forms. If an applicant hasn't recieved an email from DCCR 5 days

after submitting the prescreen, they should call the DCCR Call Center at 1-800-279-1605.
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¢ Applicant submits a complete application packet to Division of Commissioned Corps Assignments (DCCA).

DCCA Reviews
Application

Applicant
Attends Tele-
conference
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* DCCA reviews the complete packet for compliance with professional category standards. If anything is
missing they will return it. The DCCA will assemble a cohort of 100 to 150 Applicants. Process takes
about 30 days.
J
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* DCCA holds a conference call with applicant cohort to explain the next steps (medical evaluation,
categorical board review, job search and security clearance).
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Applicant
responds to
Continued
Interest email

¢ Following the teleconference, DCCA sends applicants a "continued interest" email to determine if the
applicant wishes to proceed with the commissioning process. If affirmative, application packet is sent to

Professional

Category Board
Reviews File

category board.
y
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¢ The professional category board reviews the application packet and accepts or rejects an applicant’s file.
This process generally takes one month but can take up to 3 depending on the number of applicants.
y

Boarded
Candidates
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® The DCCA forwards names of "boarded" candidates to the President who forwards them to the US
Senate. This process can take 3 to 4 months, but during that time the candidate continues to move along
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eMedical

through the remaining steps.
J
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* The DCCA assigns the candidate to a Career and Assignment Manager or CAM. Candidate completes e-
Medical packet within 30 days.
y
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* The DCCA reviews candidate medical information for compliance with physical standards. Timeframe for
completion varies depending on candidates health status and the workload of the reviewing physician.
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o If the candidate meets the medical qualifications, CAM advises candidate to seek an assignment. See
Securing Your First Assignment brochure.
J
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¢ Candidate finds position, and the agency submits PHS 1662. Timeframe can vary depending on the
availability of positions. Candidate has 1 year from teleconference date to secure a position.
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¢ Applicant completes electronic Questionnaire for Investigation Processing (eQIP). Investigation process
generally takes 30 to 60 days.
S
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 Following the eQIP, the candidate's file is sent to an HR Specialist and orders are issued. This process
may take a few weeks to assemble acceptance documentation and coordinate Call to Active Duty date
with the Officer Basic Course.

How Long Does the Application
Process Take? While it can take up to a

year, most applicants complete the
process in approximately six months.

Does an Application have a Shelf Life?

Applicants have one year from the
date of their DCCA cohort
teleconference to find a position or the
process starts over.

How Far in Advance Can a Student

Apply? DCCA is encouraging students
to apply two semesters before
graduating. Students can be boarded,
medically cleared, and have job offers
prior to graduating, but DCCA needs to
document final transcripts before call
to active duty orders are issued.

Can Officers Contact DCCA on Behalf
of an Applicant? To maintain
applicants’ privacy, the DCCA would
prefer to have prospective applicants
call them directly with questions at
(240) 453-6125 or call their CAM once
assigned.




